OLA Home Daycare and Preschool

We Welcome
Ages: Newborn-11 years old

Hours: 7:00 – 6:00pm

Monday through Friday

@

17813 16th Ave W.

Lynnwood, WA 98037
Phone #: (812)965-9403
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Please read this handbook thoroughly.  Some of the information provided in this handbook is required by licensing to be reported to parents in writing. Other items include necessary information about this child care, its business practices, and the caregiver. 

This handbook was updated on March 7th, 2018.
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Dear Parents and Guardians, 

We are excited about the opportunity of getting to know your family and look forward to the privilege of caring for your precious child.

My Philosophy

I believe every child is special and they are all very important to me.  I have created a nurturing and safe  environment in order to provide the best possible care.   I am committed to the total well-being of each and every child and family who pass through our door.  My goal is to promote a strong partnership among children, parents, and provider.  

Admission Requirements and Enrollment/Termination Procedures

       
Children Served:  I serve children ages birth through 12 years on a part-time, full-time, or 

                        drop-in basis.  I also accept children whose care may be subsidized by DSHS or 

another child care program.  


Admission Forms:  There are several forms you are required to complete prior to your



child’s attendance.  They are:

1. Child Care Home Register, which includes Consent to Medical Care and Treatment of Minor Children.  A physical exam is required to be within the last year.  Be sure to keep all information current.

2. Certificate of Immunization Status (TO BE KEPT UPDATED AT ALL TIMES).  If there is an exemption to immunization, a separate form must be on file and the child may need to be excluded from child care if there is an outbreak of a vaccine-preventable disease that your child has not been immunized against, until the outbreak is over.

3. General Permission Authorization

4. Child Care Agreement

5. Completed USDA food program enrollment form.

6. Early Achievers – Parent Consent Form

Keeping your records current:  Your records will be checked and updated every 3 

          months for accuracy.  If there are any changes before that time, you must notify

          me immediately.  Any changes of phone numbers, address, emergency contact

          information, and updates to the child’s shot records must be reported right away.  

          Everything must be kept current at all times.

Transition Period:  The trial period will be two (2) weeks.  This period is used to observe 


           
the child’s adjustment to care and to talk about concerns.  I will talk to you daily 

                        about your child’s day.  Please tell me if you have any concerns.  After a 2-week   



transition period, we will determine if the child care services are satisfactory to 



everyone.  If any problems cannot be resolved, the care is terminated.  Care can

                        be terminated by either party without notice during this trial period.  If care is 




terminated by child care provider, your two-week fee will be prorated.  This 

                        provision applies ONLY to the trial period.

Termination of Services:  

1. After the trial period, you are required to give me a PAID one-month (30 days) written notice prior to terminating care.  If you should terminate your child’s care without notice, you will owe the regular fee for one month.  There will be no refund for early withdrawals.  

2. If it is necessary for me to terminate care after the trial period, you will also be given a written one-month notice.   The possible exception to this notice this may be as noted in #3 below.

3. The following are conditions that will cause child care to be terminated by me:

a. continual late payments or non-payment;

b. child behavioral problems that cannot be controlled;

c. not respecting the child care setting and policies (children and/or parents);

d. non-compatible relationship between parents and provider;

e. continual late pick-ups or early drop-offs without prior arrangement.

Rates and Payment Plan

Contracts and rates are evaluated every year and rates may be raised every year on January 1st or as needed.  A one-month notice will be given for rate increases.  If other adjustments are needed, a two-week notice will be given.


Definitions:



Full-time is 25 hours or more per week.



Part-time is less than 25 hours per week.



Drop-in is care that is not on a regularly-scheduled basis.


Vacations and Absences:

1. You are required to give 2 weeks advance notice for vacation.

2. I will give you at least a twenty-day advance notice of my vacation schedule.  I will normally take 2 weeks vacation per year.  This is a PAID vacation.

3. Please call and inform me when your child will not attend due to illness or some other event.

4. Please advise me upon enrollment if you plan to remove your child from child care for any length of time (i.e., the summers for school teachers or when you are on maternity leave with another child).

5. Vacation, absences, holidays, closures for weather conditions:  Full amount of 

      payment is due for regularly-scheduled children even if absent for any reason.  

      Missed days cannot be made up at a later date.  If child care is closed due to my 

      illness, you will not be charged.  

Payment Plan, Penalties, and Extra Charges:



Payment Plan:  Parents are required to pay for the time their child is scheduled to 




be in care.  In other words, parents are paying for a space whether their 




child is here or not.  Payment for care is due on the first working day of 

each month.  Special payment terms are negotiable on occasion and will be                                                                                                                                defined in the contract.  If your child will not be attending when the

                                    payment is due, please pay in advance.  I will be happy to hold your 

                                    check until the due date. 

Receipts and Taxes:

1. I will give you a payment receipt when you pay for child care.

2. You will receive an Internal Revenue Service (IRS) W-10 Form in January reporting your annual child care expenditures for the previous tax year.
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Holiday Pay:  Your fee is not reduced for weeks that contain holidays.

Payment Penalties:

1. If payment is not received on the first working day of the month, there is a $10 per day late fee.  If fees remain unpaid after a period of 3 days, your child will not be admitted until ALL fees are paid in full.



2. The penalty for NSF checks is $25 PLUS any bank costs incurred by me.  Cash payment is required for returned checks.  You may be put on a cash basis after the second NSF check.  

3. Late pick-up fees are $1.00 per minute.  If late pick-ups or early drop-offs continue (2 or more per month), I will schedule a conference and attempt to find a solution which works for both families.  Please understand that my goal is not to charge you overtime/late fees.  If we practice mutual respect, I’m certain we will have a successful relationship.

Changing Your Schedule:  Should the need arise to change your schedule in any way,


you must check with me to make sure the adjustment will work with both our 


schedules. If you need occasional early drop-off or late pick-up, it must be 

            arranged ahead of time.  

Business Practices


Arrival and Pick-Up:

1. When arriving, the parent/guardian or other authorized person must accompany the child into the daycare and sign the child in at the correct time, date, and their signature.  Please let me know at that time how your child is feeling.  When picking your child up, be sure to sign the attendance sheet with the correct time and your signature. 

2. Parents are responsible for dropping off and picking up their children according to the agreed-upon times in the contract.

3. Please identify on the Child Care Home Register who is authorized to pick up your child.  I will not release your child to any person without your written permission or a 

confirmed telephone call in the case of an emergency.  The person picking up your child must have photo identification for verification before I will release your child.

4. Anyone who appears to be under the influence of drugs or alcohol arriving at the                                        child care to pick up a child will be asked to call someone else to pick up that child.    If a person leaves with a child while they appear to be under the influence, I will call 911.

Nighttime Care and Staffing:  I currently do not offer overnight care.  However, if I 


should do so in the future, I will get approval for overnight care from the 

            Department of Early Learning and maintain the same staff/child ratios as I do in 

                        the daytime.

Staffing When Provider is Absent:  I do not currently have an assistant, so in the event I am ill or 

            on vacation, this day care will be closed.  You will be given as much notice as possible in 

            order to find alternate back-up child care.

Back-Up Child Care:  I recommend that you have access to an alternate child care 


arrangement.  You may need alternate care if I am ill for an extended period or 

            when I am on vacation.  If I am ill and have to close the child care, you will be 

            notified as soon as possible so you can make other arrangements.  It is always

            your responsibility to find back-up child care.  For back-up child care referrals,

            please call:



                  Child Care Resource and Referral



                                    (206) 329 5333

Items Brought from Home:  My child care is not responsible for any broken or lost items 


or toys brought from home.  I do not allow toy weapons.

Access to Training and Professional Development Records:  I take regular trainings on topics 

         related to caring for young children.  Feel free to ask me about my training.  I will share 

         any interesting things I learn with the families in my program.  In addition, my training 

         certificates and those of my staff will be kept in a binder.  You are invited to look at these 

         at any time.  Please ask me.  I am dedicated to providing the best child care I possibly can.

Hours of Operation and Daily Activity Schedule


Hours and Days of Operation: OLA Home Daycare is open 7:00am to 6:00 pm,  

                        Monday through Friday.  Extended hours, weekends, and holidays will be 

                        considered.  This child care will be closed for two weeks each calendar year for 

            vacation and you will receive notice at least 20 days notice in advance of that time. 

                        In the event of extremely adverse weather, power outages, or my illness, it may be      

necessary to close.  I will notify you as soon as possible if any of these closures take

                        place.  There will be no refunds for weather- or power-related closures.

Permission for free access:  You have the right to access any areas of my home used for  

           child care.  You are welcome to visit or drop-in unannounced to observe your

           child.  Please be conscious of the fact that during lunch and nap time, a parent’s 

           visit could be very disruptive for children as they may think they are being picked

           up early.  Please schedule time in advance if you would like to have a meeting 

           with me.
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Holidays:  This child care is closed for the following paid holidays:

	Holiday
	Day, Date, Comments

	New Year’s Eve and New Year’s Day
	December 31st and January 1st

	President’s Day
	 20th Monday in February

	Memorial Day
	28th Monday in May

	Independence Day
	July 4th

	Labor Day
	3rd Monday in September

	Veteran’s Day
	November 12th 

	Thanksgiving and the following day 
	22nd and 23rd of November 

	Christmas Eve and Christmas Day
	December 24th and December 25th


    Care on holidays will be considered.          There is an additional charge for holiday care.

If a holiday falls on a Saturday or Sunday, the day care will be closed on the Monday following the holiday.  Parents/guardians are responsible for finding alternate care in the event of vacations, holidays, and other closures.                                                                                                                                                                                                                      

This day care will provide a safe and healthy environment to foster children’s learning, growing, and development by providing age-appropriate toys, music, activities, and books.


Sample Daily Schedule:

	Time
	Activities

	07:00:00 AM
	Child care open – free play 

	8:00 am 
	Breakfast (and educational television for non-eaters)

	8:30 am
	Bathroom break and clean up

	9:00 am 
	Circle time, story time

	10:00 am
	Hand washing and morning snack

	10:30 am
	Class time or outdoor activities

	11:30 am
	Lunch Time

	12:00 noon
	Bathroom break and setting up mats

	12:30 pm
	Nap time

	
	

	3:00 pm
	Wake up, wash hands, and afternoon snack

	3:20 pm
	Outdoor play or indoor free time

	5:00 pm
	Free play and transition to closing 

	6:00 pm 
	Child care closed


*tummy time for infants will be 3 times per day on an individual schedule.       

Television, Video Use:  The television may be used 

            occasionally on a limited basis for educational purposes and under my 

            supervision.  Children under age 2 will be directed to other activities. 


Special Activities:  You will be notified if we have any special activities planned.

Pets:  We have no pets and animals are not allowed on the premises.

Transportation
Parents are responsible for transportation to and from my home.
We do not provide transportation in our vehicle at any time.

Meals and Snacks
It is your responsibility to notify me of any allergies or adverse reactions your child may have with certain foods or beverages.  Typical menu items are listed below.  Infants will be fed according to their own schedules and I will work closely with you on your child’s transition to solid foods when appropriate.  A snack will be served to all children arriving after school.

Meals Served / Sample Menu:

Breakfast…………Cheerios








                   Sliced banana








                   Milk







Morning Snack…..Wheat crackers



                   Orange juice

Lunch…....……….Chicken nuggets



       Rice



                   Peas



                   Pears



                   Milk

                                                                       Afternoon Snack….Cheese

                                           Apple slices

I will not provide nutrient concentrates or supplements (Pediasure, Ensure, etc.), a

            modified diet or an allergy diet except with the written permission of the child’s 


health care provider.


         

Policy Regarding Food Brought from Home:  Food must be labeled (name and date), for 

           child’s personal consumption, and only if it is for the child’s medical needs, special diets, 

                       religious or cultural preference, or family preference.                                                 



Parents are allowed to bring cake or cupcakes for birthdays.  They must be store-

                        purchased and in unopened package.    Please check with me first.  No gum or hard 

                        candy is allowed in the day care.

Food Handling Practices:  Foods will be kept at the proper temperatures.  After meals



and snacks, food will be disposed of or refrigerated immediately.  When preparing 

                        foods, preparation surfaces and hands will be washed.  Food preparation surfaces 

                        will be washed and sanitized after each use according to the Health Department’s 

                        recommendations using a bleach/water solution.  I have a Food Handler’s Permit and if I

                        am unable to prepare the food myself, I will directly supervise the individual preparing it.                                                                                                                                  

Mandatory Reporting:  I am required by mandatory reporting laws to report any suspected child abuse, neglect, or exploitation to Child Protective Services (CPS) or my local law enforcement agency immediately (without prior notification to the parents involved).  I will also inform my licensor.

Behavior Management and Discipline

Spanking or any form of corporal punishment, physical or mechanical restraint, the withholding of food, or any form of emotional abuse or humiliation is prohibited by anyone on the premises, including parents.  This includes biting, jerking, shaking, slapping, spanking, hitting, kicking, or any other means of inflecting physical pain.

To manage behavior, I will first be sure the children know my expectations.    Young children need time and guidance to develop self-control.  If a child is about to hurt himself, someone else, or be destructive, I will intervene and explain why this is not acceptable.  I may also use redirection by taking him/her to another activity.  If time-out (separation from the group) is needed, my standard is no more than 1 minute for each year of age.  This time is not meant as punishment, but rather for the child to calm down and gain control of him/herself.  I will then talk with the child to make sure they understand why they were removed from the group and how to make more positive choices.  No child under three years of age will be separated from the group.  

A child requires time and patience to develop a positive attitude in a group setting.  I may ask parents for assistance in reinforcing positive attitudes.  

Religious Activities/How Holidays are Recognized:  No religious doctrine is taught or expected of the children in this program nor do I decorate for any holidays out of respect for all religions.  I believe the parents are responsible for these activities according to their individual preferences.  I respect all religions.  Please feel free to discuss any particular needs so your child feels comfortable.

Care of Young Children:



Separation:  I will communicate with you daily on how your child’s day has gone.  It is 



normal for young children to have some separation anxiety in a new setting, but it



should lessen quickly.  

Diapering Procedure:  Parents are to provide disposable diapers and wipes each week.  Your 

            child will be checked at least every two hours or more often if necessary.  Diapers will 

be changed on a water-impervious changing pad.  I will wear disposable gloves.  The changing pad will be sanitized with a bleach solution after each use.  My hands and the child’s hands will be washed immediately after changing diapers.  Disposable diapers will be put into a plastic bag, tied, and disposed of properly.  
           Toilet Learning:  When your child is ready to start training, it is very important that we

                        work together on this.  Please put your child in clothes that the child can pull up

                        and down on their own.  I will provide an appropriate potty-chair which will be

                        cleaned and sanitized with a bleach solution after each use.  I will discuss progress 

                        with the parents and get approval before any actions.

Infant Feeding:  Infants are held when feeding.  Bottles will not be propped.  Infant’s



parents must provide bottles (labeled with name), with cap, and an unopened can 

                        of formula (no preparation other than correct dilution with water and prepared on                                                                                                                                                                                                                         

the child care premises).  Bottles will not be warmed in the microwave.  Any

                        bottle not finished within one hour will be emptied.  New foods will not be 

                        introduced without permission of the parents.  Let me know if you are breast-feeding                                                                                                                                                                   
                        and appropriate arrangements will be made.  Infants over 9 months old may hold their 

                        own bottle while sitting up in a high chair and will be closely monitored.             

Tummy Time:  When infants are awake, I will allow each infant supervised “tummy time”

            at least three times daily based on their individual schedule.  “Tummy time” means the

            infant is placed in a non-restrictive prone position, lying on his or her stomach when not

            in sleeping equipment.  

Naps and Rest Periods:  Scheduled nap and rest periods will be given daily.  Infants will



be on their own napping schedule.  Children not napping will be given quiet 



activities such as coloring, reading, and puzzles.  Some educational TV or 

                        computer time may also be available on a limited basis.

Infant Sleep Position:  The SIDS Foundation of Washington and the Department 

            of Health currently recommend placing infants to sleep on their backs and to

            avoid using pillows, fluffy blankets, and crib bumpers.  Because this has been

            shown to reduce the risk of SIDS, I will follow these recommendations.  

Parents who choose to not follow these guidelines for sleeping will need to bring
medical written permission.

No child will sleep in a swing, bouncy chair, other type of chair, car seat, or any 

 other sitting or reclining device.


Bites:  Young children sometimes bite other children or adults.  At OLA Home Daycare, we  

                        keep the children busy and engaged to avoid any frustration and the need to bite others.                           

                        In the event this does happen, we clean the area well with soap and water and will 



inform both families.                                           

HEALTH CARE PRACTICES


Written Plan for Children with Special Needs:  If your child has any specials needs, we 

                       will discuss how to best address those needs.  This may require a written plan with

                       health care provider verification and approval by my Department of Early Learning  

                       licensor.

Medical Emergencies:

1. I have first aid, child CPR, and blood-borne pathogens training.

2. Minor cuts, bruises, and scrapes will be treated on the premises.  Parents will be notified upon arrival.  With some minor injuries, parents will be called to help decide whether the child should go home.

3. In the event of a serious injury or emergency, I will call 911 and administer first aid or CPR if needed.  I will then notify you as soon as possible and tell you where your child is being treated.

4. If injury results in medical treatment or hospitalization, I am required to immediately call and submit an “Injury/Incident Report” to my Department of Early Learning licensor and the child’s social worker, if any.  The parent will also be given a copy.                                                                                                                                                                                                                   

Medicine Management:  

1. All medications (prescription and non-prescription) shall be administered only 

with the written approval of a parent or guardian and administered or supervised by me if a child is allowed to take their own medicine.

2. A Medication Treatment Authorization form (authorization to administer

      medication) must be completed and updated every 60 days for ongoing 

      medications.

3. Prescription medications shall be administered only as directed on the label or 

      as otherwise authorized by a physician.

4. Medications must be stored in the original container.  The container must have   

the patient’s name, instructions, and date of expiration.  If this is a prescription medication, have the pharmacist give you two labeled containers (one for home and one to bring here).

5. All medications, including those of this family, will be stored either locked or 

inaccessible to the children in accordance with Department of Early Learning standards.

6. Medications must be given to me by parents when arriving.  Medications may 

not be given to children to hand over or left in the diaper bag.                                                                                                                     

7. Doctor’s permission is not required for non-prescription drugs such as:

a. anti-histimines

b. non-aspirin pain relievers and fever reducers

c. non-narcotic cough suppressants

d. decongestants                                                                                                                                                        

e. anti-itching creams or lotions

f. diaper ointments and talc-free powders

g. sunscreen

h. hand sanitizer gels

i. hand-wipes with alcohol

8. Non-prescription medication not included in the categories listed above, or taken

differently than indicated on the manufacturer’s label, or lacking labeled instructions shall only be given if authorized in writing by a physician.

9. Any medicine taken by mouth for children under two years of age will need 

written permission from your doctor.

10. A detailed record will be kept of all medicines given at this child care. 

Ill Children:

1. Each child will be observed daily for signs of illness.

2. Children who are contagious must stay at home.  All parents of children in our care, as well as the Health Department, will be notified by phone of communicable diseases or food poisoning.   The following communicable diseases must be reported to me as soon as they are diagnosed so I can report as needed:

a. chickenpox

b. bacterial conjunctivitis (pink-eye)

c. diphtheria

d. e. coli infection

e. giardiasis

f. hepatitis A virus

g. invasive haemophilus influenza (except otitis media)

h. measles

i. meningitis (bacterial)

j. mumps

k. pertussis (whooping cough)

l. rubella (German measles)

m.  salmonellosis (samonella or “food poisoning”)

n. shigellosis (shigella)   

                                    o.   active tuberculosis (TB)

3.  If your child has any communicable disease (except a cold with minor symptoms),

     you must have a physician’s written clearance before returning to child care.

4.   Please call me if your child will not be coming due to illness.  If you are 

unsure if your child should come or not, please call.

5.   If a child should become ill during the day, you will be notified immediately 

and will be expected to pick up the child as soon as possible.  In such event, your child will be isolated (and supervised at all times) from the other children until you arrive.

6.  The parent is responsible for finding substitute care in case of the child’s 

illness.                                                                            



7.  The following illnesses are not accepted in this child care:                                                                                                                     


Diarrhea – Three or more watery stools in a 24-hour period, especially



if the child acts or looks ill.


Vomiting – Vomiting on two or more occasions within the past 24 hours.


Rash – Body rash not associated with diapering, heat, or allergic 



reactions, especially with fever or itching.                                                                                                                      


Eyes – Thick mucus or pus draining from the eye, or pink eye.


Appearance / Behavior – Unusually tired, pale, lack of appetite, difficult



to wake, confused, or irritable.


Sore Throat – Especially if associated with fever or swollen glands in



the neck.


Fever – Temperature of 100 degrees F. or higher and sore throat, rash,



vomiting, diarrhea, earache, irritability, or confusion.


Ringworm 

Lice – Children who have lice may not return to day care until they are



louse and nit (egg) free. 
Blood-Borne Pathogens Plan:  I may be exposed to blood-borne pathogens.  Bodily fluid

                        spills including blood, feces, nasal, and eye discharge, saliva, urine, and vomit  

                        will be cleaned up using protective gloves.  The soiled items will be either 

                        cleaned with hot soapy water and/or bleach solution, sent home in a plastic bag to 

                        be cleaned, or disposed of in a plastic bag in the outside garbage.


Hand Washing Practices:  We (children and adults) will be washing our hands with soap and 

                        warm water before and after preparing food, before eating, after playing 



outdoors, after diapering or using the toilet, and whenever in contact with body 



fluids.                                                                                                                                                  


Sanitizing and Cleaning:  I will clean and maintain this child care in a manner which

                        meets or exceeds DEL requirements.  A bleach/water solution will be used daily

                        or as needed on all hard surfaces, toilet area, and equipment.  All toys and bedding will



be washed weekly or as needed.  Infant toys will be washed and mild bleach solution

                        used (then rinsed) daily or after use between different children. 


Injury Prevention:  I will check daily to make certain that both the indoor and out-



door play areas are safe for children and families – free from broken glass or

                        broken toys, and equipment is safe and the area is free from hazards.  All 

                        medications, cleaning products and chemicals will be inaccessible to the children.

Drug and Alcohol Policy:  No one is allowed to have or use illegal drugs on the premises,  

           consume alcohol during operating hours, or be under the influence of alcohol, illegal 

           drugs, or misused prescription drugs when working with or in the presence of children in

           care.  Prescription medications and alcohol is made inaccessible to children at all times

No Smoking Policy:  I am not a smoker,  smoking is not permitted 

            within 25 feet of our home (this includes in your vehicle if parked in our 

            driveway).

Disaster Response Plan:  In the event of a disaster of any kind, I have prepared my 



home for evacuating the children and have emergency supplies for up to 72 hours.  

                                                                    Emergency supplies include:

· Drinking water (1 gallon per day per person)

· Non-perishable food                                                                                                                                                   

· First aid supplies

· Battery-operated radio                                                                                                                                                   

· Flashlights and extra batteries

· Fire extinguisher

· Diapers and formula for infants

· Emergency documents and phone numbers

· Garbage bags

· Blankets

Many of the above items will kept in separate secure storage in the garage in the event we have to evacuate the house.

The children will practice emergency procedures (fire, earthquake, lock-down) and evacuation on a regular basis.  I have practiced turning off water and power.  Shelving, furniture, and heavy objects on high shelves have been secured to protect against falling.  I continually check my home for potential hazards.

I need an out-of-state contact name and phone number from each parent.  In the event of a large scale disaster, I will notify this person as to the condition and location (in case of evacuation) of your child as soon as possible.  You can then call this person for information.

PARENT / PROVIDER COMMUNICATION:  I will communicate with you daily as to how your child’s day has gone.  Please let me know in the morning if you have any concerns or problems at home that may be affecting your child.  All communication is held in confidence and shared only with others on a  “need-to-know” basis.

a. If you have concerns or questions that you want to discuss in detail or away from the children, we will arrange a meeting at your convenience.  I will normally be available after 6:00 pm Monday through Friday.

b. At least twice per year, I will schedule a specific date and time during which parents are encouraged to meet with me to discuss their child’s progress or any concerns/questions you may have.

c. I will have a spot on my bulletin board for up-to-date information on such things as parenting, challenging behaviors, routines, etc.  Feel free to look through this information.  I will also make myself available if you have any questions I could answer with my experience.

Confidentiality:  All communication with the parent or guardian is held in confidence and shared only on a “need-to-know” basis with another staff person or an otherwise authorized individual (see Mandatory Reporting). 

Parents/guardians have the right to access all child care records for their own child.

CHECKLIST OF CHILD CARE SUPPLIES:

	I Provide
	You Provide
	Item
	Comments

	
	X
	Bottles
	Must be numbered 1, 2, 4, or 5 type plastic

	
	X
	Bottle liners
	

	
	X
	Formula (or breast milk)
	No opened can of formula

	
	X
	Baby food
	

	
	X
	Nipples
	

	
	X
	Diapers and wipes
	

	
	X
	Diaper ointment
	With written permission

	
	X
	Pacifiers
	

	
	X
	Teething devices
	

	
	X
	Teething gel
	

	
	X
	Toilet training diapers
	

	
	X
	Change of clothes
	Weather-appropriate

	X
	
	Blanket and sleeping necessities
	

	         X
	
	Sleeping mat
	

	  
	X
	Toothbrush and toothpaste
	

	
	X
	Sunscreen 
	With written permission

	
	X
	Emergency Kit
	For use in the event of an emergency or evacuation, please provide your child with the following in a gallon zip-lock bag:  food (such as cans of tuna, beans, dried fruit, and energy bars), small flashlight with batteries, small stuffed animal or toy, a picture of your family, a letter from you to your child, out-o-state phone number of family or friends, one small bottle of water, small mylar blanket. No perishable items or boxed juices.  The containers should be easy to open.  Choose items with a long shelf life.
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I look forward to work with you and your child in this very special relationship.  

Enrollment Form:
I/We ________________________________________

                                     (print name/s)

have read and agree with the policies stated in the OLA home daycare handbook for parents.

I/we understand that my $........ registration fee and $....... deposit to hold a spot are not refundable.  This will be applied to your first month of care when care begins.  I/we agree to give a one-month (30 days) written notice when I/we are no longer in need of child care services from OLA Home Daycare.

I/we also understand that there is a $...... per year supply/activity fee due on the anniversary of enrollment.

Check #_______________

My child ______________________________ will start care at OLA Home Daycare

on ____________________________.  We will abide by the schedule set out in the 

Child Care Agreement.

_____________________________________________      __________________

                         Parent/Guardian Signature



      Date
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